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NAS PAXRI V I NSTRUCTI ON 12307. 1D

From Commandi ng O ficer
Subj :  VETERANS READJUSTMENT APPO NTMENTS

Ref : (a) 5 CFR, Part 307
(b) NASPAXRI VI NST 12335. 1D
(c) NAVAI RMWARCENACDI VI NST 12432.1

Encl: (1) Sanple Veterans Readjustnent Appointnent Training
Pl an

1. Purpose. To provide clarification on utilization of the
Vet er ans Readj ust nent Appoi ntnment (VRA) Program as set forth
in reference (a); to nore fully define the responsibility of
t he supervisor, the enployee and the Human Resources O fice
(HRO; and to establish guidelines for the adm nistration of
appoi ntnents nmade under the VRA authority for all activities
servi ced by HRO

2. Cancel | ati on. NAS PAXRIV Instruction 12307. 1C

3. Background. Since authorized by Executive Oder 11521
of 26 March 1970, federal agencies have contri buted
substantially to the enpl oynent of veterans, and have

provi ded training and education for those veterans com ng
into “excepted service” positions. Excepted service

enpl oynent is distinguished from career-conditional

enpl oynent in that enployees in the excepted service do not
conpete for the positions for which they initially apply.
Al so, veterans may file for a position under the nerit
staffing programw thout serving a 90-day waiting period
after initial appointnent (career-conditional personnel nust
wait 90 days).

a. Eliqgibility. A veteran is eligible to receive a VRA
if he/she neets all of the follow ng requirenents:

(1) Has served nore than 180 days on active duty
(not active duty for training or, not inactive duty or
enlistnment in the Reserves) any part of which occurred after
4 August 1964; or 28 February 1961 for those who actually



served in the Republic of Vietnam (The 180 days does not
apply to veterans rel eased fromactive duty because of a
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servi ce-connected disability or for nenbers of the Nati onal
Guard ordered to active duty under Title 10 of the United
States Code for service during a period a war.)

(2) I's a United States citizen.

(3) Has been discharged or released fromactive duty
with other than a di shonorabl e di scharge.

(4) Has agreed in witing to pursue an approved
program of education or training. (This does not apply to
veterans with 15 years or nore of education.)

(5) Meets one of the following time requirenents:

(a) Vietnam Era Veterans - Those who served on
active duty between 5 August 1964 (28 February 1961 for
t hose who actually served in the Republic of Vietnam and
7 May 1975 qualify for 10 years after their | ast discharge
fromactive duty; or

(b) Post-Vietnam Era Veterans - Those who began
service after 7 May 1975 qualify for 10 years after the date
of their last discharge or release fromactive duty, or
until 31 Decenber 1999, whichever is |ater.

b. Appointnment Levels. On the basis of mlitary and
civilian experience, any veteran eligible for a VRAis
deened to neet the qualification standards for positions at
GS-3/ W& 3 and bel ow, and nmay be appointed at this activity
when it is considered that the veteran is capabl e of
performng the duties of the position. However, at GS-4
t hrough GS-11 or equivalent, the veteran nust neet the
appropriate mnimum qualification standards. Any
requi renent for passing a witten test is waived.

c. Nonconpetitive Mywvenents. A person serving under a
VRA may nove nonconpetitively to other positions for which
qgual i fied even though he/she has not yet conpleted the
training or education program A veterans readjustnent
appoi ntee nust have the sanme opportunities for pronotion as




ot her enpl oyees and may be pronoted above GS- 11 or
equi val ent | evel subject to the provisions of reference (b).

d. Training
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(1) One of the major objectives of the VRA Program
Is to provide veterans, who m ght otherw se be deprived of a

productive and useful life, with skills which will enhance
their enployability in the civilian |abor market. Training
remains the keystone to the program |In order to assure

that objectives of the programare net, a well-planned
training program tailored to the nutual enploynent needs of
the veteran and this activity, is a necessity. Training

pl ans for each veteran (not necessary for veterans having 15
or nore years of education) nust be devel oped jointly by the
veteran and the veteran’s supervisor, wth assistance

provi ded by a representative of the Education, Devel opnent
and Training Division of HRO. The training plan wll be
devel oped and a copy provided to the enpl oyee no later than
30 days after appointnent. Developnental activities may

i nclude: planned on-the-job training;, rotational job
assignnments; off-job classroomtraining; comrmunity and/or

vol unt eer projects; renedial education; vocational

education; scientific or technical education; high school or
hi gh school equival ency; and/or coll ege educati on.
Supervisors may allow up to 10 hours of duty tine per week
for job-rel ated outside education. Any educational activity
creditable toward acquisition of a high school diplom or
equi val ency certificate is considered job-rel ated.

(2) The pronotion, reassignnent or transfer of an
enpl oyee serving under a VRA does not relieve the enpl oyee
or enployer of their obligations with respect to
satisfactory participation and conpletion of the
devel opnental plan. |[If necessary, the plan may be changed
to nmeet the enployee’ s needs in the new position and the
enpl oyee is required - as a condition of conversion to
career-condi tional enploynent - to conplete the nodified
training plan. The nodified plan, however, nust be one that
can be conpleted prior to the schedul ed conversion date.

Any nodifications to the training plan nust be approved by a



representative of the Education, Devel opnent and Trai ni ng
D vision of HRO prior to the change.

(3) The representative of the Education, Devel opnent

and Training Dvision of HHOw || provide progress
reviews/ evaluations to the enpl oyee at | east every six
mont hs. These reviews/ evaluations wll provide the

enpl oyee with feedback regardi ng his/her personal growth
whi | e assuring that managenent has taken appropriate steps
to adequately prepare the enpl oyee for continued enpl oynent.
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The appointee will cooperate with the representative in
submitting progress reports of all training required in the
trai ni ng pl an.

e. Performance. Wenever the enployee’ s performance of
the job becones unacceptable (as defined in reference (c)),
t he enpl oyee may be reduced in grade or renoved. Veterans
readj ust mrent appoi ntees should have a critical elenent that
addresses the training plan.

f. Conversions. A VRA shall be converted to a career-
condi ti onal appointnent wthin 30 days after the enpl oyee
has conpleted two years of substantially continuous service
under a VRA, provided his/her performnce has been
satisfactory. Satisfactory performance includes conpletion
of the required portion of the training plan or educati onal
program

g. Cut-off date for appointnents under this authority
is 31 Decenber 1999, unl ess extended.

4. Action. Al veterans readjustnent appointees and their
supervisors will conply wwth this instruction.

5. Review Authority. The Director, Human Resources O fice
shall review this instruction annually, nmaking changes as
necessary.

PAUL E. ROBERTS
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VETERAN S READJUSTMENT APPO NTMENT TRAI NI NG PLAN

1. Nane of Enpl oyee 2. Position Title 3. Gade
4. Nane of Activity
5. Description of education/training plan: 6. Target Date for
conpl eti on:
7. Education and vocati onal 8. VA Facility: 9. Tel ephone Nunber
counsel i ng services are
avail abl e to veterans Vet erans Admini stration Toll Free
readj ust ment appoi nt ees Regi onal O fice
fromthe VA, The nearest Benefits Infornation 1- 800- 492- 9503

VA facility which can and Assi stance




provide this counseling 31 Hopki ns Pl aza
is shown at the right. Bal timore, MD 21201

HRO REPRESENTATI VE SI GNATURE

EMPLOYEE' S SI GNATURE

SUPERVI SOR' S SI GNATURE

Encl

(1)



